
AFRTCAI{ COURI ON HIIIVTAN AND PEOPLES'RTGHTS
COURAFRICAINE DES DROITS DE L?IIOMME ET DES PEUPLES

REQUEST FOR PROPOSALS (RFP)

FOR THE ORGANISATION OF A SHORT GOURSE ON ARBTTRATION AND

ALTERNATIVE DISFUTE RESOLUTION FOR JUDGES OF THE AF'RIGAN GOURT

ON HUMAN,AND PEOPI-ESr RIGHTS

RFP No: AFCHPR/PTS/2018/ 35

Project Title; SHORT COURSE ON ARBITRATION AND
ALTERNATIVE DISPUTE RESOLUTION FOR
JUDGES OF THE AFRICAN COURT ON
HUMAN AND PEOFLES' RIGHTS

Duration: 5 days

Location: Arusha, Tanzania

Starting date of advertisement
of requests for
Proposals: 1 Marclr,2018

Deadline for submission
Of proposals: 30 March, 2018 at 5.00 PM

Submit a financial and technical proposal

Please contact:

The Procurement Unit
For more information:
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AFRICAN COURT ON HUMAN AFID PEOPLES'RIGHTS
COURAFRTCAINE DES DROITS DE L'HOMME ET DES PEUPLES

The African Court on Human and Peoples'
Rights

P.O. Box 6274
Arusha

TANZANIA
E-MAI L: procu reme nt@african-court.o rq

Tel: +25527 2970430il2131 41

1. Background of the Africah Court on Human and Peoples' Rights

The African Court on Human and Peoples' Rights (the Court) was established by virtue

of Article 1 of the Protocol to the African Charter on Human and Peoples' Rights on the
Establishment of the African Court on Human and Peoples' Rights (Protocol), adopted on
g June, 1998 in Ouagadougou, Burkina Faso. The Protocol came lnto force on 25

January 2004 paving the wayfor the operationalization of the Court.

It is the first continental judicial body charged with ensuring that the provisions of the
African Charter on Human and People's Rights, adopted on 27 June, 1981 , are respected
and observed. The mandate of the Court is to complement the proteotive mandate of the
African Commission on Human and Peoples'Rights (the Commission). The Court has its

seat in Arusha, in the United Republic of Tanzania.

2. Purpose of the ConsultancY

Within the framework of discharging its mandate and ensuring the proper administration

of justice, the African Court intends to deliver a short course on Alternative Dispute

Resolution (ADR)/Arbitration to Judges of the Court. The course is,aimed al enhancing

lThe Court shalt endeavor to provide such responges to clarificatiOns in an expeditious manner|

but any delay in such response shall not cause an obligation on the part of the Court to extend

the submission date of the Proposals, unless the Court deems that such an extension is justified

and necessary.
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AFRICAN COURT ONHUII{AN AI\[D PEOPLES, RTGHTS
COURAFRTCAINE DES DROITS DE L'HOMME ET DES PEUPLES

the knowledge of the Judges on arbitration and ADR and enable them explore alternative

means to dealwith the human rights and related disputes submitted before it.

ln this regard, the Court is seeking qualified firms and/or individuals that can provide this

course. The proposals in response to this Request for Froposal (RFP) mustadhere to all

the requirements of this RFP.

3. Gontents of ProPosal
Proposers are required to complete, sign and submit the following documents:

i. Proposal Submission Cover Letter Forrn (see RFP Seclion 4');
ii. Documents Establishing the Eligibility and Qualifications of the Proposer (see

RFP Sectisn 5);
iii. Technical Proposal (see prescribed form in RFP Section 6);
iv. FinancialFloposal (see prescribed form in RFP Section 7);
v. Any attachments and/or appendices to the proposal.

4. Clarification of Proposal

Froposers may request clarifications at least '10 days before the deadline for

submission of proposals. Any request tor clarification must be sent in writing via

courier or. through etectronic means to the address indicated beJow.

The Procurement Unit

The African Court on Human and Peoples'

Rights

P.O. Box 6274, Arusha, Tanzania

Phase ll Mwalimu Julius Nyerere Conservation Centre, Dodoma Road

Arusha, Tanzania

E-MAl L: procu rement@african-cou rt.org
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AIIIUCAIV COUtrtT ON HUMAN AND PEOPLES'RIGITTS
COURAFRICAINE DES DROITS DE L'HOMME ET DES PEUPLES

Tel: +255732979509

Fax: +255732979503

The Court will respond in writing and transmit its response by electronic means
and will copy the response (including an explanation of the query but without
identifying the source of inquiry) to all Proposers. lrlo changes, substitutions or
other alterations to the provisions stipulated in this RFP may be made or assumed
unless they are instructed or approved in writing in the form of Supplemental
lnformation to the RFP.

ilt The Court shall endeavor to provide responses to clarifications sought in an

expeditious manner, but any delay in such response shall not create an
obligation on the part of the Court to extend the submission date of the
proposals, unless the Court deems that such an extension is justified and

necessary.

Amendment of Proposals

At any time prior to the deadline of Proposal submission, the Court may for any reason,
such as in response to a clarification requested by a Proposer, modify the RFP in the
form of a Supplemental lnformation to the RFP. All prospective Proposers will be notified
in writing of all changes/amendments and additional instructions through Supplemental
lnformation to the RFP.

ln order to afford prospective Proposers reasonable time to consider the amendments [n

preparing their proposals, the Court may, at its discretlon, extend the deadline for
submission of proposals, if the nature of the amendment to the RFP justifies such an
extension.

6. Cost

The Proposer shall bear any and all costs related to the preparation and/or submission of
the proposal, regardless of whether its proposal was selected or not. The Court shall in
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AFRICAN COT]HT ON HUMAI{ AI{D PEOPLES'RIGHTS
COUR AFRICAINE DES DROITS DE L,HOMME ET DES PEI]PLES

no case be responsible or liable for those costs, regardless of the conduct or outcome of
the procurement process.

7 Language

The proposal, as well as any and all related correspondence exchanged by the Proposer

and the Court, shallbe written in elther English or French. Any printed literature furnished

by the Froposer written in a language other than English or French must be accompanied

by a translation in English or French. For purposes of consideratlon of the proposal, and

in the event of disorepancy or inconsistency in meaning, the version translated into e-ither

English or French, as applicable, shall govern. Upon conclusion of a contract, the
language of the contraet shall govern the relationship between the consultant and the

CourL

8. Objectives of the Gourse

The main objective of the course is to equip the members of the Court with skills and

knowledge on the use of ADR and or arbltration to deal with disputes filed before it.

The following are the specific Course Objectives:

i. Offer exposition on the full spectrum of dispute resolution methods and the place of
Arbitration in that spectrum.

Explore the tenets, types and advantagel disadvantage of arbitration^

Provide knowledge of the various laws, practices and procedures for Ar:bitration of
disputes i.e. statutes, cases and applications to determine disputes.

iil

iv,
v,

il

Disseminate knowledge on commencement of the arbitral process.
Provide ability to distinguish between Jurisdiction and Powers, their purnose, extent
& limitations, sources and their place within the rules of naturaljustice.
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AFRICA}I COURT ON HUMANAI.ID PEOPTES: RIGIITS
COURAFRICAINE DES DROITS DE L'HOMME ET DES PEUPLES

vi. Provide roadmap on administrative and legal requirements in managing stages of the
arbitral process.

vii. Provide ability to organize and present information, ideas, descriptions and arguments
clearly and logically, using simple terminology

vtil.

ix.

Develop logical and analytical approaches to analysing evidence for decision making

Outline the role of the eourt in arbitration. Court lntervention before, pending and after
arbitral proceedings

9. Duration

The course will be for a period of five (5) days, running from I to 13 April, 2018. The
training will be un"dertaken at the seat of the Court, in Arusha, Tanzania for 13 participants
(10 Judges, 1 Registrar, 1 Deputy Registrar and 1 Head of Legal Division of the Courl).

1 0. Consultants' Profi le/Qual ifications

The consultants should possess the following qualifications:

a) At least a Master's Degree in Publfc lnternational Law or Human Rights Law
b) Technical references for similar wsrk carried out on behalf of organizations of

professionals, working in the field of justice and /or human rights

Page 6 o-f 32

G--



AFRTCATI COI.IRT ON HUMANA}ID PEOPLES'RIGHTS
COURAF'RICAINE DES DROTTS DE L'HOMMB ET DES PEUPLES

c) Demonstrable knowledge of the functions, dynamics and eomplexities of

international, continenta[ or regional organisations.

d) Experience in institutional and organizational analysis related to capacity building

e) Extensive knowledge of the African human rights system, particularly Afriean

human rights jurisprudence and the use of alternative dispute resolution will be

preferable

0 Very good command of either English or French in oral or writen mode.

l'l.Reporting Line

The consultants will report to tlre Registrar of the Court.

12. Gonfidentiality

The consultant will not reveal or publish any information that comes to his or her
knowledge in the course of this consultancy to any unauthorized person without the
prior written consent of the AFCHPR.

13. Gopyright

The copyright of all instruments, data and reports produced as part of the exercise
undertaken under this consuftancy shallvest in the Court:

14. Notes
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AFRICA}I COURT ON HUMAN AI'[D PEOPLES' RIGI{TS
COURAFRICAINE DES DROITS DE LIHOMME ET DES PEUPTES

. The Court shall avail all relevant documents within its possession and reach
and that are not subject to confidentiality, for: analysis by the consultant.

. The Court shall organize the togistics for the training.

. The eonsultant shall deliver all materials in hard and soft copies in tvlS Office
formats (Word, Excel and Power Point as applicable),

. The Court will be responsible for the logistical arrangements for the training.

'15. Proposal Submission Form

The Proposer shall submit the proposal using the forms provided in Sections 4 to 7 o'f

this RFP.

'16. Gurrencies

All prices shall be quoted in United States Dollars (USD)

Section 2 - Terms of Reference (TORs) for the Consultancy

This section sets out ttre objectives, scope of services, activities, tasks to be performed,

respective responsibilities of the Proposer, expected results and deliverables and other
data perttnent to the performance of the range of duties and services expected of the
successlul Proposer.

1?. NAruR E O F THE COU RSE & .ATTEN DANCE REQUIR EM ENTS

Customlsed

fhe course should be customised to the mandate of the Court, and in particular,

to enhance the ability of the Judges to direatly or indirectly, effectively deal with
and arbitrate upon human rights and related disputes.
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AFRICAIY COURT ON HUMAN AI{D PEOPIES'RIGHTS
COURAFRICAINB DES DROITS DE L'HOMME ET DES PEUPLES

The Course shsuld combine the key elements of the curriculum for the regular
lnstitutes.

Course Materlals

The Course provider will provide all essential materials for the Course for

Bhotocopying at least two weeks to the scheduled course dates. Any additional
material will be issued at the course.

l8.Scope of Work

The consultants will underlake the following tasks:

i. Prepare the Consultancy lnception Report
ii. Draft the Programme for the Training in oollaboration with the Registry of the

Court (taking into consideration the jurisprudence of the Court)
iii. Prepare necessary working documents, training matertals and presentations
iv. Provide the training for the Judges
v. Prepare the report at the end of the training
vi. Prepare the Consultancy flnal report

1 9. Key Outputs/Del iverables,

i^ lnception Reportforthe Consultancy
ii^ Programme for the Training
iii^ Working Documents, training materials and presenfations
iv. Training Report
v. Final Consultaney report

'14. Qualifications
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The ideal consultant would be an institutionlfirm with the following profile (institution/firm
includes a company, a joint venture, a partnerShip or a non-governmental
organ ization/not-for profit organ ization) :

Have at least three staff with post-graduate qualifications in lnternational or
Human Rights Law or Law and Business Administration, or. a Law Degree with
qualifications in Finance and Accounting.

Demonstrable knowledge of the functions, dynamics ,and complexities of
international organisations or international judicial institutions.

iii. Proven experienee in analysing, designing and preparing, through
participatory approaches, the financial and operationalsystems of international
organisations' or international judicial inslitutions' or intemational Non-
Govemmental Organisations.

iv Proven experience working with African contlnental or reglonal organisations
will be desirable.

v^ Knowledge of multj-stakeholder engagernent processes

Section 3 - Submission of Technical and Financial Proposals

18. The Technical Proposal

The Proposer shall strucfure the Technical Froposal as follows:

Expertise of lnstitution/Firrn - this section should provide details regarding the
management structure of the institution, institutional capability/resources and
experience of the institution, the list of projects/eontracts (both completed and on-
going, both domestic and international) whieh are related or similar in nature to
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AFRICAI{ COURT ON HUMAN AND PEOPLES'RIGHTS
COURAFRTCAINE DES DROITS DE L'HOMME ET DES PEUPLES

the requirements of the RFP, and proof of financial stability and adequacy of
resources to complete the services required by the RFP.

Proposed Methodology, Approach and lmplementation Plan - this section should
demonstrate the Proposer's response to the TORs by identifying the specific
components proposed, how the requirements shall be addressed, as specified,
point by point; providing a detailed description of the essential performance
characteristics proposed; identitying the works/portions of the work that will be
subcontracted (if any); and demonstrating how the proposed methodology meets
or exceeds the specifications, while ensuring appropriateness of the approach to
the local conditions and the rest of the project operating environment. This
methodology must be laid out in an implementation timetable that is within the
duration of the contract.

iii Management Structure and Key Personnel - This section should include the
comprehensive curriculum vitae (CVs) of key personnel that will be assigned to
support the implementation of the proposed methodology, clearly defining the
roles and responslbilities vis-dr-vis the proposed methodology. The CVs should
establish competence and demonstrate qualifications, of at least the Task
Manager/Team Leader, the Senlor Expert and the Junior Expert, in areas relevant
to the Terms of Reference.

ln complying with this section, the Proposer assures and confirms to the Court that the
personnel heing nominated are available for the consultancy on the dates proposed. tf
any of the key personnel later becomes unavailable, except for unavoldable reasons such
as death or medical incapacity, €rrnong other possibilities, the Court reserues the right to
consider the proposal non-responsive. Any deliberate substitution arising from
unavoidable reasons, including delay in the implementation of the project through no fault
of the Proposer shall be made only with the Court's acceptance of the justification for
substitution, and the Court's approval of the qualification of the replacement who shall be
either of equal or superior credentials to the one being replaced.

19. Financial Proposals
Page 11 of32
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AFRICA}I COURT ON HUMAN AND PEOPLES'RIGHTS
COURAFRICAINE DES DROTTS DE L'HOMME ET DES PET]PLES

The Financial Proposal shall be prepared using the attached standard form (Section 4).
It shall list all major cost components associated with the services, and the detailed
breakdown of such costs. All outputs and activities described in the Technical Proposal
must be priced separately on a one-to-one correlation. Any output and activities
described in the Technical Froposal but not priced in the Financial Proposal, shall be
assumed to be included in the prices of other activities or items, as well as in the final
total price.

20. Documents Establishing the Eligibility and Qualifications of the Proposer

The Proposer shall fumish documentary evidence of its status as an eligible and qualified
vendor, using the Proposer lnformation Forms provided under Section 4. ln order to
award the consultancy and contract to a Proposer, its qualifications must be documented
to the Court's satisfaction.

21. Joint Venture, Consortium or Association

lf the Proposer is a group of legal entities that will form or have formed a joint
venture, consortium or association at the time of the submission of the proposal,
they shall confirm in their proposal that : (a) they have designated one party to act
as a lead entlty, duly vested with authority to legally bind the members of the joint
venture jointly and severally, and this shall be duly evidenced by a duly notarized
Agreement among the legal entities, which shall be submitted along with the
proposal; and (b) if they are awarded the consultancy, the contract shall be entered
into, by and between Court and the designated lead entity, who shall be acting for
and on behalf of all the member entities comprising the joint venture.
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AFRICAIV COURT ON HUMAN AND PEOPLES'RIGTITS
COURAFRICAINE DES DROTTS DE L'HOIVIME ET DES PEUPLES

ll

lll

IV

VI

V

After the proposal has been submitted to Court, the lead entity identified to
represent the joint venture shall not be altered without the prior written con,sent of
Court. Furthermore, neither the lead entity nor the member entities of the joint

venture can:

a) Submit another proposal, either in its own capacity; or
b) As a lead entity or a member entity for another joint venture submit another

pl'oposal,

Ihe description of the organization of the joint venturelconsortium/association
must clearly define the expected role of each of the entities in the joint venture in

delivering the requirements of the RFP, both in the proposal and the Joint Venture

Agreement. All entities that comprise the joint venture shall be subject to eligibility

and qualification assessment by the Court.

Where a joint venture is presenting its track record and experience in a similar

undertaking as those required in the RFP, it should presentsuch information in the

following manner:

a) Undertakings that were caried out within the joint venture; and
b) Those that were undertaken by the individual entities of the joint venture

expected to be involved in the performance of the tasks defined in the RFP

Previous contracts completed by individual experts working privatel! but who are
permanently or were temporarily associated with any of the member firms cannot

be claimed as the experience of the joint venture or those of its members, but

should only be claimed by the individual experts themselves in their presentation

of their individual credentials.

lf a joint venture's proposal is determined by the Court to be the most responsive

and offers the best value for money, the Court shall award the consultancy to the
joint venture, in the name of its designated lead entity. The lead entity shall sign

the contract for and on behalf of all other member entities.
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Af"RICA}I COURI ON HUMANAI{D PEOPLES'RIGHTS
COURAFRICAINE DES DROTIS DE L?HOMME ET DES PEUPLES

22. Validlty Period

Proposals, shall remain valid for thirty calendar days commencing on the

submission deadline date. A proposal valid for a shofter period shall be

immediately fejected by the Gourt and rendered non-responsive. ln exceptional;

circumstances, prior to the expiration of the proposal validity period, the Court may

request proposers to extend the period of validity of their: proposals. The request
and the responses sha,ll be made in writing, and shall be considered integralto the
proposal.
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AFRICAN COURT ON HUMAN A}ID PEOPLES' RIGTTTS
COURAFRICAINE DES DROITS DE L'HOMME ET DES PEUPLES

Section 4: Proposal Submission Formz

lnsert Loeationl

flnsert: Date

To: The Secretary

I nternal Procurement Committee

African Court on Human and Peoples' Rlghts

P.O. Box 6274
Arusha, Tanzania
Phase ll -Mwalimu Julius Nyerere Conservation Centre
Dodoma Road

Arusha, Tanzania
E-MAl L: procu reme nt@africa n-eou rt. org

Tel: +255732979509

Fax: +255732979503

Dear Sir/Madam:

We, the undersigned, hereby offer to provide professional services for the
Consultancy on the provision of a short course to Members of the African Court on Human
and Peoples'Rights in acco.rdance wlth your Request for Pr.oposal dated I March, 2018

2 No deletion or modification may be made in this form, Any such deletion or modification may lead la the
rejection of the Proposa[.
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AFRICAhI COURT ON HUMAI{ AND PEOPLES'RIGHTS
COURAFRICAINE DES DROTTS DE LTTOIVIME ET DES PEUPLES

and our Proposal, We are hereby submitting our Proposal, which includes the Technical
Proposal and Financial Proposal sealed under a separate envelope.

We hereby declare that:

a) All the information and statements made in this Proposal are true and we
accept that any misrepresentation contained in it may lead to our
disqualification;

b) We have no outstandlng bankruptcy or pending litigation or any legal action
that coutd impair our operation as a going concern; and

e) We do not employ, nor anticipate employing, any person who is orwas recently
emptoy€d by the Court.

We confirm that we have read, understood and hereby accept the Ter.ms of
Reference describing the duties and responsibilities required of us in this RFP.

We agree to abide by this Proposal for [inseft: period of validityJ.

We undertake, if our proposal is accepted, to initiate the seMces not later than the
date directed by the Court,

We fully understand and reeognize that the Court is not bound to accept this
proposal, that we shall bear all costs associated with its preparatiofl ofld submission, and
that the Court will in no case be responsible or liabte for those costs, regardless of the
conduct or outcome of the evaluation.

\y'i/e remain,
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AFRICA}I COURT ON HUMAN AND PEOPLES' RTGTffS
COURAFRICAINE DES DROITS DE L'HOMME ET DES PBUPLES

Yours sincerely.,

Authorized Signature lln full and initialsl:

Name and Title of Signatory:

Name of lnstitution:

Contact Details

fPlease mark this letter with vour carporate seal, if availablel
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AFRICAN CO.URT ON I{I]MAN AND PEOPLES'RIGHTS
COURAFRTCAINE DES DROITS DEL'HOMME ET DES PEUPLES

Section 5: Documents Establishing the Eligibility and Qualifications of the
Proposer

Proposer lnformation Form3

Date: finsert date (as day, month and year] of Proposal Subrnissrbnl

RFF No.: [insert number]

Page of pages

1. Proposer's Legal Name finseftProposey's legal name]

2. ln case of Joint Venture (JV), legal narne of each party: [insert legal name ot each
party in JVI

3. Actual or intended Country/ies of RegistratiodOperation: linsert aetual or inte;nded
Cou ntry of Registratio nl

4. Year of Registration: linserl Proposer's year of registrationJ

5. Countries of Operation 6. No. of staff in each
Country

7^Years of Operation in

each Country

3 The Proposer shall filt in this Form in accordance with the instructions. Apart from providing additional
information, no alterations to its format shatl be permitted and no subetitutions shall be accepted.
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AFRICAN COURT ON HUMAI.I AND PEOPLES'RIGHTS
COT]RAT'RICAINE DES DROITS DE L'HOMME ET DES PEUPLES

8. Legal Address/is in Country/is of Reglstration/Operation: fhserl Proposer's legal
address in country of registrationJ

9. Value and Description of Top three (3) Biggest Contmcts for the past five (5) years

10. Latest Credit Rating (if any)

10. Brief description of litigation rhistory (disputes, arbitration, claims, etc.), Indicating
cunent status and outcomes, if already resolved.

1 2, Proposer's Authorized Representative lnfsrmation

N ame : [i n s e rt A uth o ri z e d Representaflve's n a m e]
Add ress : fr nse ft Auth ori zed, Re presentafrVe's address/

Telephone/Fax numbers: linserf Authorized Representafive's telephone/fax
numbersl

Email Address : [i nseft A utho ized Re presentative's emai I address/

13. Attached are copies of original doeuments of:

tr If Joint Venture/Consorlium - copy of the Memorandum of

Understanding/Agreement or Letter of lntent to form a JV/Consortium, or
Registration of JV/Consortium, if registered

E ln case of Government cor"poration or Govemment-owned/controlled /funded
entity, documents establishing legal and fjnancial autonomy.
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AFRICAN COURI ON HUMAN AhID PEOPLES'RIGIjTTS
COURAFRICATNE DES DROITS DE L'HOMME ET DES PEUPLES

Joint Venture Partner lnformation Form (if lRegistered)+

Date: [inseft date (as day, manth and year) af Proposa/ Submissron]

RFP No.: [inse;rt number]

Page of_ _ pages

1. Proposer's Legal Name: [insert Proposer's legal name]

2. JV's Party Legal Name: [insert JV's Party legal nameJ

3. JV's Party Country of Registration: fihserl JV's Farty country ot registrationJ

{ The Proposer shall fill in this Form in accordance with the instructions. Apart from providing additional
intormation, no alterations to its format shall be permitted and no substitutions shallbe accepted.
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AFRICAN COURT ON HUMANAND PEOPLES'RIGHTS
COTIRAFRICAINB DES DROITS DE L'HOMME ET DES PEUPLES

4. Year of Registration: finsert Partt's year of registrationJ

5. Countries of Operation 6. No. of staff in each
Country

T.Years of Operation in

each Country

8. Legal Address/es in Country/ies of Registration/Operation: fhserf Pafty's legal
addrress in country of registrationl

9. Value and Desoription of Top three (3) Biggest Contract fo-r the past five (5) years

10. Latest Credit Rating (if any)

11. Brief description of litigation history (disputes, arbitration, claims, etc.),
indicating cunent status and outcomes, if already resolved.

13. JV's Party Authorized Representative lnformation

Name: ftnsert na,me of JVts Party authorized representativeJ
Address: [inseft address of JV's Party authorized representative]
TelephonelFax numbers: flnserf telephonelfax num,bers of JV's Party authorized

representatlvel
Emall Address: linsert emailaddress of JV's Pa,rtv authorized rep;resentativel
l4.Attached are copies of original documents ot. fcheck the box(es) of the attached

o:riginal documentsl

tr Articles of lncorporation or Regjstration of institution/firm named in 2.

E ln case of government owned entity or government-controlled/funded entity,

documents establishing legal and financial autonomy
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AFRICAT.I COURT ON T{UMAN AND PEOPLES' RIGHTS
COI]RAFRICAINE DES DROITS DE L'IIOMME ET DES PEI.]PLES

Section 6: Technical Proposal Form

TECHN]CAL PROPOSAL FORMAT

INSERT TITLE OF THE GONSULTANGY

Note: TechnicalProposals not submltted in this tormat ma11 be rejected. The
financial proposal should be included ln a separafe envelope.

Name of Proposing lnstitution/
Firm:

Country of Registration:

Name of Gontact Person f0r this
Proposal:

Address:

Phone / Fax:

Email:
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AF'RTCAIV COURT ON I{UMAN AIVD PEOPLES' RIGI{TS
COURAFRTCAINE DES DROITS DE L'HOMME ET DES PEUPLES

PART 1: EXPERTISE OF INSTITUTION/FIRM

Name
of

project

Client Gontract
Value

Period
of

activity

Types of
activities

undertaken

Status or
Date

Completed

References
Contact
Details
(Name,

Ihr^s secflbn should fully explain the Proposer's resour"ces'in terms of personnel and
facllr'fies neoessary for the pedormance of this consultancy.

1.1 Brief Description of Proooser as an Entitv: Provide a brief description of the
institution/ firm submitting the proposal, its legal mandates/authorized activities, the
year and country of incorporation/registration, types of activities undertaken, and
approximate annual budget, etc. lnclude reference to reputation, or any history of
litigation and arbitration in which the institution i firm has been involved that could
adversely affect or impact the performance of seryices, indicating the status/result of
su ch litigation/arbitration.

1.2, Financial Capacitv: Provide the latest Audited Financial Statements (lncome
S-tatement and Balance Sheet) duly certified by a Chartered Accountant, and with
authentication of discharge of relevant taxes by the Government's lnternal Revenue
Authority. Include any indication of credit rating, industry rating, etc.

1.3. Track Record and Exoeriences: Provide the following information regarding
corporate experience within the last five (5) years which are related or relevant to
those required for this consultancy.
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AFRICAI{ COURT ON HUMAN ANID PEOPLES'RIGHTS
COURAFRICAINE DES DROITS DE L'HOMMEET DES PEUPLES

Fhone,
Email)

PART 2 . APPROACH AND IMPLEMENTATION PLAN

Ihlb secfon s;hould demonstrate the Propose/s responsrveness to the Terms of
Reference by identifying the specific components proBosed, addresslng fhe
requirements, as speeified, polnt by point; providing a detailed description of the
essenlla/ performance characteristics proposed; and demonstrating how the
proposed methodology meets or exceeds the requiremenfs.

2.1. Approaoh to the SeMoeANork Reouired: Please provide a detailed description
of the methodology for how the institution/firm will achieve the Terms of Reference
of the project, keeping in mind the appropriateness to local conditions and project
environment.

2.2. Technical QualitJt Assurance Review Mechani:sms: The methodology shall also
include details of the Proposer's internal technical and quality assurance review
mechanisms.
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2.3 lmplementation Timelines: The Proposer shall submit a Project Sohedule
indicating the detailed sequence of activlties that will be undertaken and their
corresponding timing.

2.4. Risks / Mitiqation Measures: Please describe the potential rislts for the
implementation of this project that may impact achievement and timely completion
of expected results as well as their quality. Describe measures that will be put in
place to mitigate these risks,

2.5. Reportinq and Monitoring: Please provide a brief description of the mechanisms
proposed for this projeot for reporting to the Court and supporting partners, including
a reporling schedule.

2.6. Partnerships: Explain any partnerships with local, international or other
organizations that are planned for the implementation of the project, Special
attentlon should be given to providing a clear plcture of the role of each entity and
how everyone will function as a team^ Letters of commitment from partners and an
indication of whether some or all have successfully worked together on other
previous projects is encouraged.

2.7 Sstatement of FullDisclosure: This is intended to disclose any potential conflict,
if any.

2.8 Other: Any other comments or information regarding the project approach and
methodology that will be adopted.
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Name:

Position for this Consultancy: E.g. Team Leader, Senior Expert etc

Natlonality:

Contact information:

Countries of Work Experience:

3.1 Manaqement Structure: Describe the overall management approach toward
planning and implementing this activity. lnclude an organlzation chart for the
management of the project describing the relationship of key positions and
designations.

3.2 Staff Time Allocation: Provide a spreadsheet will be included to show the
activities of each staff member and the time allocated for his/her involvement. (Note:
This spreadsheef is crucial enf, ns substitution of personnel will be tolerated once the
contraet has been awarded except ln extrerne circurnstances and with the written
approval of the Gourt. lf substitution is unavoidable it will be with a person whs, in the
opinion of the Court project manager, ts af /east as experienced as the person being
replaced, and su'bject to the approval of the Court. No rncrease rn cosfs will be
considered as a resalf of any substitution.)

3.3 Qualiflcations of Kev Personnel, Provide the CVs for key personnel (at least for
the Team Leader, Senior Expert, and Junior Experl) that will be provided to support
the implementation of this projeot. CVs shortld demonstrate qual!fications in areas
relevant to the Terms of Reference. Please use the format belowl
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Language Skills:

Educational and other
Qualifications;

Summary of Experience: Highligttt eNpe;rience in the regian and on simitar
projects.

Relevant Experience (From most recent):
Period: From - To Name of activity/ ProjecU

funding organ isation, if
applicable:

Job Title and Activities
undertaken/Descripti on
of actual role
performed:

e.g. June 2AlV-
September 201V

Etc.

Etc.

References no.1
(minlmum of 3):

Name

Designation

Arganization

Contaet lnformation - Address; Phone; Email; etc,

Reference ns.2 Name

Designation

Organization

Contact lnformation - Address; Phone; Email; etc.
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Reference no.3 Name

Designation

Organization

Contact lnformation - Address; Phone; Email; etc.

Declaration;

I eonfinn my intention to serve in the stated position and present availability to
serve for the term of the proposed contract. I also understand that any wilful
misstatement described above may lead to my d'isgualification, before or during rny

engagement.

Signature of the Nominated Team Leader/Expert Date Signed
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Section 7: Financlal Proposal Forms

The Proposer is required to prepare the Financial Proposal in an envelope separate
from the rest of the RFP.

The Financial Proposalmust provide a detailed oost breakdown. Provide separate ftgures
for each functional grouping or category.

Any estimates for cost-reimbur$able items, such as travel and out-of-pocket expenses,
shsuld be listed separately.

The format shown on the following pages is suggested for use as a guide in preparing the
Financial Proposal. The format includes specific expenditures, which may or may not be

required or applicable but are indloated to serve as examples.

A. Cost Breakdown per Deliverables

5 No deletion or modification may be made in this form. Any suoh deletion or modification maylead to the
rejeotion of the Froposal.

SN Deliverables

fiist them as refened to in the
Terms of ReferenceJ

Percentage of Total Price
(Weight for payment)

Price

(Lump Sum, All
Inclusive)

1 Deliverable 1

2 Deliverable 2

3
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Total 104% usD......

B. Cost Breakdown by Gost Component:

The Proposers are requested to provide the cost breakdown fsr the above given prices

for each deliverable based on the following format. The Court shall use the cost
breakdown for the price reasonability assessment purposes as well as the calculation of
pilce inrthe event that both parties have agreed to add new deliverables to the scope of
Services.

Description of Activity Remuneration
per Unit of
Time (e.9.,

day, month,
etc.)

Total Perisd
of
Engagement

No, of
Peisonnel

Total Rate for
the Period

L Personnel Services

1, Services from Home
Office

a. Expertise 1

b. Expertise 2

2. Services from Field
Offices

a. Expertise 1

b. Expertise 2

3. Services frorn
Overseas
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a. Expertise 1

b. Expertise 2

ll. Out of Pocket
Expenses

1, Travel Costs

2. Daily Allowance

3.

Communications

4. ReprodLrction

5, Equipment
Lease

6, Others

Ill. Other Related Costs
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Y

Dr E

Reg sha r,
Pil'tl'

African Court on Human and Peopies' Rights.
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